
BURLINGTON COUNTY INSTITUTE OF TECHNOLGOY 

 

2021 REQUEST, SOLICITATION, AND INVITATION 

FOR QUALIFICATIONS FOR THE POSITION OF 

HEALTH INSURANCE BROKER/CONSULTANT 

HEALTH BENEFITS & PRESCRIPTION (Rx) ONLY 

 

PUBLIC NOTICE 

 

The Board of Education of the Burlington County Institute of Technology (“BCIT”) welcomes qualified 

individuals and firms to submit proposals for the position of Health Insurance Broker/Consultant for Health 

Benefits and Prescription (Rx) only, which are anticipated to exceed $17,500 for the period January 1, 2021 

through December 31, 2021. 

 

Please note that pursuant to N.J.S.A. 18A:18A-42, this RFP may, at the Board’s option, also be awarded for the 

periods January 1, 2022 through December 31, 2022 and January 1, 2023 through December 31, 2023. 

 

 

By way of brief background, qualified vendors should be aware that as of January 1, 2021, Amerihealth Insurance 

will provide medical benefits for employees and prescription benefits will be administered by Express Scripts.     

 

Proposals will be carefully and impartially evaluated by the Board of Education of the Burlington County Institute 

of Technology on the basis of the most advantageous, price and other factors considered. Specifically, the 

evaluation will consider: 

 

1. Technical considerations (responsiveness, scope of work, qualifications & experience, 

innovation, environmental respect); 

2. Performance (track record, references & recommendations, responsibility, integrity, cultural 

sensitivity); 

3. Cost (relative cost, full explanation); and 

4. Local criteria (familiarity, community stake). 

 

Proposals must comply with the following: 

 

 1. Furnish complete information addressing each of the selection criteria listed above. 

2. Clearly reference on the outside of the sealed envelope the service listed above for which the 

proposal is being submitted including the applicable RFP number prominently visible. 

3. The contractor shall comply with the requirements of P.L. 1975, c. 127 (N.J.A.C. 17:27) 

regarding Affirmative Action; 

4. The contractor shall comply with the requirements P.L.1977, c.33 requiring submission of a 

statement of corporate ownership; 

5. The contractor shall comply with N.J.S.A. 52:32-44, requiring submission of a New Jersey 

Business Registration Certificate and the collection of use taxes. 

 

In accordance with social distancing guidelines related to the COVID-19 public health emergency, the Board is no 

longer accepting in person delivery. As such, one (1) original and one (1) copy of your proposal must be delivered 

either through Overnight delivery (via UPS, FedEx or similar carrier) to: 

  

Attention: Andrew C. Willmott, CPA, Business Administrator 

Burlington Special Services School District and Institute of Technology 

2 Academy Drive 



2 

 

Westampton, New Jersey 08055 

 

Or through Certified Mail (via USPS) to: 

 

Attention: Andrew C. Willmott, CPA, Business Administrator 

Burlington Special Services School District and Institute of Technology 

20 Pioneer Boulevard 

Westampton, New Jersey 08055 

 

The deadline for submitting proposals is 10:00 a.m. on Thursday, January 7, 2021. Proposals must be received 

by the Board in the required format at either of the addresses listed above on or before this date and time. No late 

submissions will be accepted. Any proposal not in the possession of Mr. Willmott by the specified date and time 

will not be accepted and will be returned unopened. 

 

Proposals are being solicited through a fair and open process in accordance with N.J.S.A. 19:44A-20.4 et seq., 

which fully complies with “Best Practices for Awarding Services” promulgated by the New Jersey Office of the 

State Comptroller on March 4, 2010.   

 

       Andrew C. Willmott, CPA 

       BCSSSD/BCIT 

       Business Administrator/Board Secretary 


